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Devine ISD Facility Usage Agreement 
 

The Devine ISD agrees to let   (group, or organization)(Lessee) use the 
 

  (name of facility) at    (location or campus), on    (date) 
 

Actual Event Time: Begin   End  Facility Access Time: In  Out   
subject to the following conditions: 

 
1. The Lessee must provide at least five (5) school/business days notice prior to the event. 

2. The Lessee pays deposit as outlined below, and the deposit will be applied to final cost.  Deposit must be made 
to the Transportation/Maintenance office at the time the agreement is signed. 

3. The Lessee has completed and signed “Hold Harmless & Indemnity Agreement (attached to this form). 

4. The Lessee must provide proof of 501 (c) (3) if fund raising on school property. All fund-raising activities require 
prior approval from DISD Superintendent. 

5. A minimum of one district employee will be assigned to the event. The District will determine the necessary 
number of employees needed per event. District employees may donate their time, exceptions apply. 

6. That the Lessee will pay fees and deposit as outlined in Fee Schedule.  

7. The Lessee and employee or custodian will conduct a thorough walkthrough and will complete the 
custodial checklist after each event. Failure to comply may result in termination of rental. Upon completion 
of the event, the Lessee will be responsible for restoring the facility to the condition observable prior to this use. 

8. The Lessee will pay a deposit as shown in Fee Schedule.  Deposit is subject to increase at next use in 
the event of damage exceeding amount of deposit.   

9. The Lessee will use the facility only for the purposes consistent with law and as follows: ______________ 
__________________________________________________________________________________ 

10. The District may cancel a scheduled non-school use if an unexpected conflict arises with a District activity. 

11. That the District may revoke its permission to use the facility at any time it is determined that a group’s use 
damages or threatens to damage school property or violates Board policy and/or administrative regulations. 
Deposit is subject to increase if damaged. 

12. That the Lessee will not allow the possession or use of alcohol, firearms, or illegal drugs, or the use of tobacco 
products on district property. 

13. That the Lessee accepts full responsibility for protecting school property and equipment and assumes any and 
all liability for repairs or replacement or for any damage done to buildings, equipment, or other school property 
used by the Lessee. 

14. That the Lessee also assumes full responsibility for the conduct of any and all persons using the facility during 
the rental. 

15. That the Lessee agrees to assume all liability and hold harmless and indemnify the District, its Trustees, 
employees, and agents from any and all liability arising out of the Lessee’s use of District facilities. 

16. That the Lessee will furnish evidence of liability insurance coverage for the event and shall name the District as 
an additional insured on the policy as specified by the District. 

17. All rental is left to the discretion of the District. 
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Address for Invoice:    

Requested Location:   

Date (s):  

Event Time: Begin  End  

Building/facility Access Time: In  Out  

Scoreboard use by DISD staff only and will require an additional fee. 

Audio Equipment needed:  

Lighting Equipment needed:  

Contact Person:  

Telephone #:  

Liability Insurance Policy:   

Driver’s License #:   

Organization Representative:  
(Required to be present entire 

time facility is in use)  

Executed on this    day of   (month),    (year). 

  

 Signature of Lessee 

Address City, State, Zip (if different from above) Telephone Number (if different from above) 

Special Notes/Request:  
GROUP B. must pay custodial Open$30/Close$30 fee. If additional cleaning time is required, the 
additional $30 per hour fee will be deducted from the deposit, and a check will be mailed for the 
remaining deposit balance. Currently not renting for GROUP C or EXEMPT. 

 

$_________________________ Pre-payment fee collected on______________________ (date) 

Cash 
Check #__________________ 
 

____________________________________ 
Devine Facilities Office 
801 N Teel 
830-851-0756 
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Facility Usage Fees 
Place an X by appropriate group: 

Facility ___Group A ___________Group B ___________Group C ___Exempt 
 Devine ISD 

Recognized 
Organizations: 
Booster Clubs 
PTO 
Student Groups 
FFA/4H 

Non-Profit Organizations: 
American Legion Baseball 
DYS†  
Hermann Sons 
Little League Baseball 
Scouts 
Church and Civic Organizations 

For-Profit Organizations Relay for Life 
Project 
Graduation 

Classroom No Charge $50 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $25 Flat Rate plus 
$30 Open/$30 Close fees 

$50 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $25 Flat Rate 
plus $30 Open/$30 Close fees 

$25 Flat Rate 

Cafeteria (no 
kitchen use) 

No Charge $60 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $100 Flat Rate plus 
$30 Open/$30 Close fees 

$200 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $100 Flat Rate 
plus $30 Open/$30 Close fees 

$100 Flat Rate 

Gymnasium No Charge $60 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $100 Flat Rate plus 
$30 Open/$30 Close fees 
$100 Gym floor covering and 200 
chairs 

$200 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $100 Flat Rate 
plus $30 Open/$30 Close fees 
$100 Gym floor covering and 
200 chairs 

$100 Flat Rate 

Football 
Stadium 

No Charge $60 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $100 Flat Rate plus 
$30 Open/$30 Close fees 

$200 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $100 Flat Rate 
plus $30 Open/$30 Close fees 

$100 Flat Rate 

Baseball Field No Charge $60 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $100 Flat Rate plus 
$30 Open/$30 Close fees 

$200 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $100 Flat Rate 
plus $30 Open/$30 Close fees 

$100 Flat Rate 

Softball Field No Charge $60 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $100 Flat Rate plus 
$30 Open/$30 Close fees 

$200 deposit 
$30/hr (2 hr minimum/includes 
open/close fee)  
3+ hours usage, $100 Flat Rate 
plus $30 Open/$30 Close fees 

$100 Flat Rate 

 

†Requires $200 Annual Deposit 
 

*Open/Close Fee includes $10 for electricity, $20 for custodial.  This open/close fee may be reduced to $20 open/$20 close if a District employee 
donates his/her time IF the employee remains on site.  Additional fee of $20/hour will be charged if custodian is requested for the full length of the 
facility rental in addition to the open/close fee.  If a custodian is not requested, the lessee will be responsible for cleaning and emptying trash. 
 

FOR‐PROFIT USE 
The District shall not permit individuals or for‐profit organizations to use its facilities for financial gain; however, an exception to this prohibition 
shall be made for private academic instruction when these activities do not conflict with school use or with this policy. 
 

FEES FOR USE‐EXCEPTIONS FOR STUDENTS EVENTS ONLY 
Fees shall not be charged for non‐school usage scheduled during the one hour following the end of the instructional day (4:30). Usage requires 5 
days notice & District & principal approval. Use may be suspended if it interferes with custodial work or tutorials. This does not include gym floor 
covering or placement of chairs. 
 

Fees shall not be charged when school buildings are used for public meetings sponsored by state or local governmental agencies. 

 



DEVINE ISD 
HOLD HARMLESS & INDEMNITY AGREEMENT 

 
 

 
 
 
 
The undersigned, __________________________________, agrees to hold harmless and indemnity the 

Devine ISD, its Board members, officials and their respective employees against any and all claims and 

demands or actions which may hereafter at any time be made or instituted against the Devine ISD, its 

Board members, officials and or any of their respective employees which may arise out of the use of any 

school property or facility by the _________________________________________. 

 

The undersigned, __________________________________ hereby releases and forever discharges 

Devine ISD, its Board members, officials and any respective employees who might be claimed to be 

liable for any and all claims, demand, damages, actions, causes of action, suits, judgments, or executions 

by reason of any losses incurred during the use of a Devine ISD property or facility which may arise out 

of the use of such property or facility by the ________________________________. 

 

It is further stipulated and agreed that the laws of the state of Texas shall control in the construction of 

this instrument. 

 
 
ACKNOWLEDGED AND AGREED: 
 
 
 
______________________________________________ 

Authorized Signature 
 
 
 
______________________________________________ 
Organization Name 
 
 
 
______________________________________________ 
Date   



DEVINE ISD 
INSURANCE REQUIREMENTS FOR FACILITY USAGE 

 
 
 

 
 
 
 
 
A certificate of insurance is required providing evidence of the following minimum coverages for the use 
of a Devine ISD facility.  Copies of endorsements must be included for the Additional Insured and the 
Waiver of Subrogation. 
 
Comprehensive General Liability:  * † 
  $ 1,000,000  General Aggregate 
  $ 1,000,000  Per Occurrence 
  $ 1,000,000  Products/Completed Operations Aggregate 
  $ 1,000,000  Personal/Advertising Injury Liability 
  $100,000  Fire Damage 
  $5,000  Medical Payments 
 
Comprehensive Auto Liability:  * † 
  $  300,000 Combined Single Limit Bodily Injury & Property Damage 
 
  Coverage should extend to all owned, hired and non‐owned vehicles. 
 
Workers Compensation – Statutory:  * 
  Employers Liability 
  $500,000 Injury by Accident 
  $500,000 Injury by Disease/Policy Limit 
  $500,000 Injury by Disease/Claim 
 
*   All policies will be endorsed to waive subrogation against Devine ISD and to provide thirty (30) days 
written notice of cancellation or non‐renewal to Devine ISD 
 
†  General liability and auto liability policies will be endorsed by name Devine ISD as an additional 
insured. 
 
 
 

USE OF A FACILITY/PROPERTY WILL NOT BE GRANTED OR RESERVED UNTIL ALL INSURANCE 
REQUIREMENTS ARE MET AND THE TRANSPORTATION OFFICE RECEIVES  

A CERTIFICATE OF INSURANCE. 
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